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[bookmark: _GoBack]Introduction to Business English
Class time needed for lesson: 55 minutes
Class size taught: Any class size
Target audience: SHS 3rd Grade
Objective: In one class, 3rd grade high school students will be introduced to concepts and etiquette for the workplace through the use of business English terms and a mock interview.
目的：ビジネス英語用語と模擬面接を通して、職場向けの概念とビジネスマナーを紹介する。
Materials:  occupation flashcards, Computer PowerPoint presentation showing how to create LinkedIn profile resume、key business terms、LinkedIn profile worksheet

Procedure: 
I. Introduction/Greeting -  5 minutes
1. The ALT or JTL begins by showing flashcards of business occupations and key terms used in the corporate workplace.
a. Example: pictures of occupations or words of occupations. 
2. Students need to match flash cards to the name of the occupation. 
a. Example: the word “chef” to the picture of a chef. 
b. Business terms can include words such as bookkeeping, economics, & business studies.
c. Business occupations can include receptionist, cashier, doctor, firefighter, construction worker, policeman, journalist, etc. 

II. Main activity -  30 minutes
1. The students will watch a video prepared by the teacher on tips about creating a digital resume, the skills that they can learn using LinkedIn and also finding a job using the platform of LinkedIn. 
a. “How to make a great LinkedIn profile - tips and examples”, link to the following video:  https://youtu.be/zd4ALKv8Das 
b. Teacher prepares questions about the video that students need to answer. The students need to recall the contents of the video and be able to answer questions on the functionality of LinkedIn.
c. An example of these questions can be found in the attachment below.
III. Conclusion - 20 minutes
1. Learners create a LinkedIn profile on the computer using their existing skills. The students will fill in the details of their current age, grade, future work aspirations and possibly university they want to attend on the generic LinkedIn profile. 

Additional Comments
The ALT needs to have his or her prompts in place as well as the powerpoint presentation of the occupations and video on LinkedIn profiles. Furthermore, he or she needs to have a worksheet on LinkedIn and business English. 







			
   Introduction to LinkedIn Worksheet

 Watch the videos and answer the questions.
1. What is LinkedIn?
	

	

	

	

	

	



2. How to create a good LinkedIn profile:
	

	

	

	

	

	





3. What are the features of LinkedIn learning?
	

	

	

	



4. Briefly explain a few business etiquette tips: 
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